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Computer Skills

	Video Name
	Description
	Video/ CD
	Length

	Learn How to Build a Web Page

2 Volume Series
	Vol 1:  Creating that first web page, enhancing the web page, publishing a multiple page web site, and publicizing your site.

Vol 2:  The colorful world wide web, audio, video and animation, organizing data with tables, and collecting data with forms.
	Video
	50:00 Minutes each vol.

	The Straight Scoop on E-Mail
	Discusses e-mail etiquette, privacy and how to protect the rights of everyone in the workplace
	Video
	22:00 Minutes

	Understanding Software
	Grasp a general overview of the different types of software available.
	Video
	40:00 Minutes

	Windows '98

 3 Volume Series
	Volume 1: Getting Started - In this lesson, you'll learn the elements of a computer system and how they work together to process information.  By the time you finish this lesson, you'll know how to save a file as well as open an existing file.   Volume 2:  Level 2 - Provides an exploration of the operating system's potential.  Shows how to find a lost file or folder; create folders and copy files to those folders; and how to create shortcuts files, folders, and programs.  Volume 3:  Level 3 - Explores the extensive utilities programs that come with this operating system.  We show you how to safe-guard your files by backing them up; and create your own custom tool bar.
	Video
	


4-1

